University of Maine at Farmington

Election Guidelines 

(Revised March 16, 2005)

Article I: Student Eligibility in Membership Elections 

Section 1:
Student Senate Membership

A.
Any University of Maine at Farmington (UMF) student who has paid the student activity fee (SAF) is eligible to run for Student Senate.

B.
For Cabinet positions, students shall have already served one (1) full semester on Student Senate.

C.
For further clarification see the UMF Student Senate Constitution, Article II.

Section 2:
Questionnaire Forms

A.
To become a candidate placed on the ballot, any qualified student must complete a questionnaire form. Questionnaire forms shall have a number of questions for the candidates to respond to. Candidates must have contact information on the forms so the Election Committee may contact a candidate in the event of winning the election. 

B.
The format of the questionnaire forms shall be determined by the General Assembly, and may be changed at any time. During times of membership elections, questionnaire forms shall be made available to the UMF community.

C. 
Questionnaire forms will be due at a time and place determined by the Election Committee. Failure to submit the questionnaire form by the deadline may result in no ballot placement, to be determined by the Election Committee.  

D.
Questionnaire forms may be used by the Election Committee to create a voting guide, pamphlet, poster, bulletin board, or another form of media to be distributed to the Student Body. Students who do not wish to share information on the questionnaire form may request for certain parts of the questionnaire not to be used, such a request must be submitted with the questionnaire form, and can not be made after the fact. 

Section 3:
Write-in Candidates

A.
Write-in candidates are required to comply with the Election Guidelines, and may be disqualified if found breaking the guidelines. 

B.
The Election Committee may have a list of write-in candidates on the election table. For a UMF student to be placed on the list they must ask to be placed on the list and may have to show UMF ID. 

C.
When counting ballots only votes for write-ins with the proper spelling may be counted. It is to the discretion of the Election Committee to determine if nicknames may be counted. How write in votes are counted and determining eligibility must be determined at the Mandatory Candidates Meeting. 

Section 4:
Vacant Positions

A.
Should a position on the Cabinet fail to be filled in the spring election, or a Cabinet position is vacated before the General Assembly Election in the fall, the vacant Cabinet position shall be elected with the General Assembly Election.

1.
To be placed on the ballot and to become elected as a Cabinet member the candidate must have the qualifications outlined in the constitution. Candidates without the qualifications needed to hold a Cabinet position, and who failed to receive an exception from the General Assembly, shall not fill the position.  

2.
If a member of the Cabinet vacates his/her position any time during or after the General Assembly Election the position shall be filled by the Student Senate General Assembly.  

B.
Should a position within the General Assembly fail to be filled in the fall election the position shall be filled by the Student Senate General Assembly.  

Article II: Student Petitions in Elections

Section 1:
Petitions

A.
UMF students wishing to submit an amendment, initiative, referendum, or recall are advised, but not required, to seek advice from SRAC, CRAC, or the Constitution Committee depending on the issue. The appropriate committees can assist and inform UMF students on rules and requirements for petitions being submitted to the General Assembly and/or the UMF student body. Committees can ensure that the resolution is properly worded and placed on the right petition for students to sign. 

1. 
Petitions must be completed on the petition form provided by the UMF Student Senate. The form insures that students are aware of the resolution/amendment being proposed and the purpose of an amendment, initiative, referendum, and recall. These forms are available in the Student Senate office. Petitioners must follow the UMF Student Senate Election Guidelines when completing the appropriate paperwork. 

2. 
Signatures must be gathered legally without breaking University or Senate policies; this is including but is not limited to no, door to door soliciting within the residence halls, harassment, forgery, etc. Signatures must be gathered honestly. Petitioners do not have the right to lie to the UMF student body in order to secure signatures. 

3.
In order for signatures from a classroom to be considered valid, a form must be attached with the signature of the professor of the class certifying that the issue was given ample discussion time. 

4. 
Petitions must be submitted to the Chair who shall place the petition, with the Cabinet, on the agenda. Petitions that have been properly completed, within University and Senate policies, and do not violate established University and Senate policies are non debatable, unless submitted in the form of a limited initiative. Only the legality of a petition and how its signatures were gathered are debatable. 

5.
In cases in which the legality of the petition or the signatures gathered are doubted, the General Assembly may choose to establish an Ad-hoc committee to review the allegations and report its findings at the following Student Senate meeting. Petitions that the General Assembly has deemed to have been illegally completed are considered null and void. 

6. 
The UMF Student Senate must respect the rights of UMF students submitting a petition and shall help these students submit their petition properly. The General Assembly can reprimand Senators for willingly giving false information to petitioners, and thus jeopardizing the petitioners work (See the By-Laws Article III)

Section 2   
Election

A.
All parties partaking in an election involving an initiative, referendum, re-call, or amendment must follow the Election Guidelines.

B. 
Should petitioners violate the Election Guidelines the Election Committee may declare an election null and void or may report violations to the code of conduct officer. 

Article III: Mandatory Candidates Meeting

Section 1:
Meeting Time

A.
There will be a Mandatory Candidates Meeting held at a place and time to be determined by the Election Committee. Any questions regarding attendance should be referred to the chair of the Election Committee before the Mandatory Candidates Meeting. Failure to attend may result in no ballot placement of the candidate, to be determined by the Election Committee. 

B.
The Mandatory Candidates Meeting and all Election Committee meetings must be posted. 

C.
The meeting must be held at a time early enough so that an academic week of campaigning may take place.

Section 2:
Meeting Purpose


A.
At the Mandatory Candidates Meeting the rules and regulations of the elections will be thoroughly gone over and any questions from Candidates shall be addressed to the Election Committee. No campaigning shall be done before this meeting. 

B.
Ballot position, and wording, shall be determined at this meeting. Position shall be chosen at random. Any wording created by the Election Committee must be clear and understandable. 

C.
The Election Committee shall determine how votes shall be counted, to prevent dispute while counting. 

D.
The Election Committee may call additional Candidates’ Meetings at their discretion. 

Article IV: Campaigning and Electioneering

Section 1:
Defining Terms

A.
Active campaigning is defined as the distribution of posters, literature, and/or any other printed or electronic materials (including non-election specific material) by a candidate or representative of the candidate. Active Campaigning may begin after the Mandatory Candidates’ Meeting. Candidates are asked to remove all campaign materials from all University property within three (3) days of the announcement of election results. 

B.
Electioneering is defined as the shaking of hands or oral communication from a candidate. Electioneering may begin after the Mandatory Candidates’ Meeting. Electioneering is not permitted within fifty (50) feet of the voting table, and other area’s to be determined by the Election Committee.

Section 2:
Conduct of Participants

A.
Defacing public property, such as the use of chalk on any University property, is strictly prohibited. Respect must be given to the University and Community.

B. 
Candidates will only use personal funds for Active Campaigning. No Student Activity Funds will be used in any way, unless the same opportunity is given to all other candidates, to promote any candidate. What can and can not be used must be clearly stipulated at the Mandatory Candidates Meeting. 

C. 
Rules of Fair Play

1. 
Candidates shall commit no act that is illegal. Actions such as attempting to vote more than once, harassing a rival candidate, monopolizing space on a bulletin board, and defacing or covering the campaign materials of another candidate will result in disqualification. 

2.
Candidates shall refrain from using false statements, distributing unauthorized materials for another candidate, and influencing the vote of students at the voting table. 

3. 
Every candidate is responsible for their campaign. Therefore, a candidate will be held responsible for individuals or groups who, in a public manner and with the candidate’s explicit or implied consent, promote their candidacy, including electioneering, campaigning, and the expenditure of money, or individuals who violate the University in any of those capacities. Any and all persons involved in the candidate’s campaign should be informed of the Election Guidelines and their consequences. 

4. 
Formal Election Guidelines cannot possibly cover every possible situation. Candidates are therefore advised to abide by the Rules of Fair Play and any violation of these rules will result in possible disqualification. 

a. 
Any questions regarding any form of campaigning procedures shall be referred to the Chair of the Election Committee and/or the Election Committee. 

Section 3:
Student Senate Campaigning

A.
During student membership elections Student Senate should remain impartial and refrain from campaigning, as a body, for one or more candidates. Individuals within Student Senate may independently campaign for one or more candidate.

B.
When an election involves an amendment, initiative, referendum, or re-call the Student Senate may choose to campaign as a body. 

C.
No direct use of Student Activity Fee funds are to be used by Student Senate or any other body in an election. Funds may be used from the fundraising account.   

Section 4:
The Election Committee Campaigning

A.
Members of the Election Committee must remain impartial and may not partake in any campaigning for a candidate or issue. 

B.
The Election Committee is in charge of creating publicity about the election and may use SAF funds to create the publicity. Publicity must refrain from promoting a particular candidate or issue. 

C.
When Election Committee members are questioned by voters, committee members must answer the questions honestly and may provide information of public knowledge. Committee members, however, must refrain from giving opinions.

Article V: The Election

Section 1:
Election Schedule

A.
Whenever possible, Elections shall not be held during the weeks of midterms or Finals. Elections are not to be held on weekends, holidays, or vacations. 

B.
Each day of an Election shall not be separated by more then 3 days. 

C.
Polling hours shall be determined by the Election Committee. The voting table, however, must remain open for a minimum of five (5) hours for one day, and the voting table can be open no longer then four (4) days. Once the polling hours have been determined they must be posted for the UMF community. 

Section 2:
Polling

A.
All UMF students who have paid the Student Activity Fee are eligible to vote. Each student may only vote once in an election, and may be required to show UMF ID.  

B.
Voters have the right to privacy and may not be influenced by candidates or members of the Election Committee while voting. 

C.
Only members of the Election Committee may sit at the Election Table. 

D. 
Voters may ask for clarification of the ballot, or information on the candidate or issue. Members of the Election Committee may not tell a voter how to vote or try to influence a vote. Such action may result in disciplinary action and/or removal from the committee. 

E.
Voters who spoil a ballot may ask the members of the Election Committee at the voting table for a new ballot.

Section 3:
Ballot Security

A.
Ballots shall be placed in the Ballot box immediately after the voter has voted. 

B.
All votes placed in the Ballot box are final and may not be changed. 

C.
Ballots must remain locked in the Ballot box until the end of election. The Ballot box shall be opened by the Election Committee when it is time for the ballots to be counted. 

Section 4:
Voting Absentee

A.
UMF students, who are unable to attend the election, may choose to vote using an absentee ballot. An absentee ballot may be requested from a member of the Election Committee, after the ballots have been printed and the student list has been retrieved from the registrar’s office, up to a week in advance of the Election, in the student senate office. Students are encouraged to call the Election Committee in the Student Senate office to inform the committee of there intent to vote absentee, so that the committee can be prepared.

1.
Only Students studying abroad or on exchange, who wish to vote by absentee ballot, are permitted to vote without the use of an official ballot. 

2.
Students studying abroad or on exchange must send an email through their University account to the Student Senate requesting to vote. In the email the student must state his or her name and location, so Student Senate may cross reference with the Registrars office.

3.
The Election Committee shall respond to the email providing an electronic ballot once the ballot has been created for the election. The student may then vote electronically, which must be received before the closing of the polls.

4.
Once the electronic ballot has been received it shall be printed and placed in an envelope with the student’s name who voted.

B.
The Voter must vote on the proper ballot, with a member of the Election Committee present.

C. 
After a UMF student has completed the absentee ballot the student shall return the ballot to the observing member of the Election Committee, who shall place the ballot in an envelope and have the student sign as well as the Election Committee member. The signed ballot shall be placed in the Ballot box to be counted with the rest of the ballots at the conclusion of the election. 

D.
Voting over the phone, in writing, through a friend, etc. is not permitted. Voting using the internet may only be used by students studying abroad or on exchange and must be done following a certain protocol. Voters must vote in person during polling hours at the voting table, or through absentee ballot. All voters will be asked to give there name to the Election Committee members, who are in charge of determining voter eligibility by cross referencing names with the registrars student list.  

E.
Students who are not on the registrars and who wish to vote must go to the registrars office and obtain a signed note certifying that they are a current student. 

Article VI: Counting Ballots and Announcing Results

Section 1:
Counting Ballots

A.
The members of the Election Committee counting ballots, Student Senate’s advisor, the notary, scrutinizers, and guests approved by the Election Committee are the only people allowed to be present to count ballots. 

B.
Ballots shall be counted all at once, as soon as possible, after the polls have closed. The Ballot box shall be opened and the ballots counted. 

C.
Uniform tally sheets, or a uniform system shall be used by all participants counting ballots. Members of the Election Committee, when questioning how to count a particular ballot, should question the Chair who will determine how the vote shall be counted based upon the rules set during the Mandatory Candidates Meeting. 

D.
Election Committee members, counting the ballots, must be free for the duration of the counting.

E.
The Election Committee shall declare a ballot spoiled when a ballot is not authentic, or the voter has not indicated a clear preference for a candidate.

Section 2:
Scrutinizers

A.
Candidates may appoint a scrutinizer to watch over the counting of the ballots on their behalf. Each candidate, on the ballot, may only have one scrutinizer. Candidates may not appoint themselves as scrutinizers. Scrutinizers shall only be UMF students. 

B.
Candidates must submit their appointed scrutinizers name two (2) academic days before the beginning of the Election. The Election Committee shall be in charge of approving all scrutinizers for the Election, no later than twenty-four (24) hours before the closing of the polls. 

C.
The scrutinizer must be free for the duration of the counting.

D.
The scrutinizer may inspect the condition and opening of the Ballot box and may also observe the counting of ballots, and the omission or rejection of ballots. The scrutinizer may object to the omission or rejection of a ballot, in which case it shall be voted upon by the Election Committee. 

E.
The scrutinizer may not handle ballots, must abide by rules of confidentiality, and must except the ruling of the Election Committee. A scrutinizer may be asked to leave the room if he or she is determined by the Election Committee to be hindering the count. 

Section 3:
Confidentiality

A.
The results of the election must remain confidential until they have been officially declared by the Election Committee. 

B.
Members of the Election Committee, and scrutinizers are not permitted to disclose, or aid in disclosing how any student voted in the Election. 

Section 4:
Announcing Results

A.
Upon completion of counting the ballots, the tallied votes shall be typed up on a sheet that includes the chair, members of the committee counting, total number of votes cast, and the results of the election. 

B.
The Election Committee shall declare the results by having the final sheet notarized and posted.

C.
The candidate who fulfills the requirements and who wins a plurality of the votes cast for each position shall be deemed the victor. 

D.
 After the results have been posted the chair shall start to contact winning candidates and ask if they accept their position. 

Article VII: Consequences

Section 1:
Complaints

A.
Complaints must be documented with evidence, not hearsay, and received by the chair of the Election Committee within one (1) hour of closing of the polls. After a complaint has been filed a decision shall be made by the Election Committee no later then two (2) days after the submission of the complaint. The decision must be reported to the issuer of the complaint and the accused offender. 

B. 
Hearsay evidence will not be accepted as valid grounds for filing a challenge. Appeals made stating such grounds will not be considered by the Election Committee. 

C. 
All submitted complaints become property of the Election Committee and are considered to be sworn affidavits, and can be acted upon at the discretion of the Election Committee. 

D.
Election Results will not be posted until the time for complaints has elapsed. 

Section 2:
Violations

A.
Any violations of these guidelines will result in the disqualification of the candidate. 

B. 
The Election Committee may also take action even if no appeal has been filed, if the committee determines an Election Guideline has been violated.

Article VIII: Appeals


A.
Any appeals shall be made to the Election Committee.

B.
Candidates have the right to appeal any decision made by the Election Committee. 

C.
Any Appeal will happen no later than one week after the complaint has been filed. At least two-thirds (2/3) of the Election Committee must be present, including the chair, for any decision to be made. 

D. 
Minutes must be taken at any and all Appeals to the Election Committee. 

E.
If the candidate wishes to further appeal the Election Committee’s decision, the candidate in question may then appeal the entire Student Senate, no later then the following Student Senate meeting. 

F. 
These Election Guidelines shall be superceded by all University, State, and Federal policies. Any candidate who breaks outside policies shall be subject to consequences of said organization, as well as, those described above. 



